[bookmark: _ecv3ng6hch89]Employee discount policy template
[Organization Name] Employee Discount Policy
[bookmark: _e2p97bxxazgc]Introduction
[Organization Name] is committed to providing its employees with a comprehensive benefits package that includes a discount on our products and services. This policy outlines the guidelines and procedures for employees to receive this discount.
[bookmark: _elw3czi1oswr]Eligibility criteria
The following employees are eligible for the discount:
· Full-time employees
· Part-time employees
· Temporary employees
Immediate family members of eligible employees, including spouses, children, and parents, are also eligible for the discount.
[bookmark: _eqe569ivox4m]Discount amount and terms
The discount amount is up to 20% off all [organization name] products and services. The discount can be used by the employee or their immediate family members.
The discount cannot be used on already discounted items or combined with any other promotions or offers. The policy may have certain restrictions on the frequency or amount of discounts that can be used within a certain time period.
[bookmark: _995qvv4yl31o]Exclusions and limitations
The following items or services are not eligible for the discount:
· Gift cards
· Pre-paid cards
· Subscription services
· Services that are already discounted
[bookmark: _w0wv3ooems9q]Method of delivery
The discount will be delivered to employees through a unique discount code that can be used online or in-store. The code will be provided to employees upon request and can be used by the employee or their immediate family members.
[bookmark: _xmxhdsrrv2s0]Employee responsibility
Employees are responsible for using the discount in accordance with this policy and any applicable laws or regulations. Misuse of the discount may result in disciplinary action, up to and including termination of employment.
[bookmark: _cotjfep1pxsy]Conclusion
[Organization Name] is committed to providing its employees with a benefits package that includes a discount on our products and services. This policy outlines the guidelines and procedures for employees to receive this discount. By following this policy, employees can enjoy the benefits of working for [organization name] while also feeling valued and appreciated for their hard work and dedication.
Disclaimer: This policy template is meant to provide general guidelines and should be used as a reference. It may not take into account all relevant local, state or federal laws and is not a legal document. Neither the author nor Workable will assume any legal liability that may arise from the use of this policy.
