[bookmark: _jv0mqx7l84u]Return to work policy template
Company: [Organization Name]
[bookmark: _a2al1ub858s8]1. Purpose and scope
This policy is designed to provide a structured and supportive approach for employees of [Organization Name] returning to work after an extended absence.
[bookmark: _j5bbxgsey696]2. Eligibility
All employees returning after a medical or personal leave of more than 30 days are covered under this policy.
[bookmark: _6p77pc998cqq]3. Notification procedure
Employees should inform the HR department at least two weeks before their intended return date. A medical fitness certificate, where applicable, must be submitted.
[bookmark: _c5hf9vmplw22]4. Roles and responsibilities
HR: Oversee the return process, provide necessary resources, and ensure compliance.
Managers: Collaborate with HR and provide support to the returning employee.
Employee: Notify intent to return and engage in any required training or counseling.
[bookmark: _q6rxfi858kd7]5. Adjustments and Accommodations:
[Organization Name] is committed to making necessary adjustments to ensure the successful reintegration of our employees. This might include modified work hours, ergonomic adjustments, or additional training.
[bookmark: _t5e12av1ajgp]6. Review
This policy will be reviewed annually to ensure its effectiveness and relevance.
Disclaimer: This policy template is meant to provide general guidelines and should be used as a reference. It may not take into account all relevant local, state or federal laws and is not a legal document. Neither the author nor Workable will assume any legal liability that may arise from the use of this policy.

